Exhibit C

Tri-City Mental Health Center

Full Service Partnerships – Non-Funded Slots

Request for Proposal
PROPOSAL CHECKLIST

The following list includes documents that are required to be submitted in the Proposal Package.  Place a check on the line to indicate that the document has been included.

___ Cover Page

___ Proposal Checklist

___ Cover Letter

___ Table of Contents

___ Proposal Program Narrative

___ Budget Package

___ Budget Narrative

Required Supplemental Documents:

___ Three Letters of Reference 

___ Letters of Support and MOUs

___ Organizational Chart

___ Job Descriptions

___ Staff Licenses and Certifications

___ Agency Literature

___ Board of Directors/Corporate Officer’s Listing

___ Board Resolution 

___ List of all funding sources 

___ Medi-Cal Certification

___ Proof of Insurance

___ Articles of Incorporation and all amendments

___ Bylaws and all amendments

___ Corporate Seal affixed to Articles of Incorporation

___ Form of Business Organization

___ Contractor Employee Acknowledgement Form

